
7th	Joint	Call	of	ERA‐IB	in	cooperation	with	ERASynBio	+	ERA‐MBT	
Proposal	Submission	Tool	

	
	
Please	find	below	information	and	some	screenshots	that	should	help	you	completing	the	application	forms	in	
the	submission	tool	of	ERA‐IB.		
	
 The	coordinator	has	to	register	to	start	preparing	the	proposal.	
 With	your	user‐name	and	password	you	can	always	access	the	document.	
 It	is	possible	to	save	the	proposal	several	times	and	come	back	to	the	saved	version.	However,	only	the	latest	

version	will	be	saved	on	the	server.	
 Project	partners	will	have	to	enter	the	system	at	least	once	in	order	to	confirm	their	awareness	of	the	

“national	funding	regulations”.	
 As	long	as	some	form	is	not	completed,	the	“validation”	will	inform	about	errors,	and	you	cannot	submit	the	

proposal.	
 Once	you	and	your	partners	have	completed	all	forms,	the	“validation”	should	give	you	no	errors	and	you	

will	be	able	to	submit	the	proposal.	
 In	the	drafting	stage	as	well	as	after	submission	of	the	proposal	it	is	possible	to	modify	and	save	the	proposal	

several	times	and	come	back	to	the	saved	version.	However,	only	the	latest	version	will	be	saved	on	the	
server.	

	
	
Coordinator Registration: 
 
The	proposal	coordinator	first	has	to	register:	
	
	

	
	
	 	



	

	

	
	
	
	
An	Email	with	your	activation	link	has	been	sent	to	your	email	address	‐>	please	click	on	your	link:	
	
‐>	your	registration	should	now	be	activated:	
	
	

	

	
	
	
 
	  



System Login: 
 
Now	you	can	log	into	the	system	with	your	chosen	login	and	password	at	any	time:	
	

	

	
	
After	login	you	should	see	the	„welcome“	page,	including	the	task	menu	items	on	the	left	hand:	
	

	

	
	
Please	continue	by	completing	the	forms	of	the	task	menu.	Don’t	forget	to	click	the	“save”	button	before	you	
leave	a	form.	The	system	will	remind	you	if	you	intend	to	leave	a	form	before	having	saved	all	data	that	you	
have	entered.	
	 	



Completion of forms: 
 
Here	some	examples	of	forms	that	you	will	have	to	complete:	
	
e..g.	“PROJECT	DATA”:	
	
	

	

	
	
	
	 	



e.g.	“COORDINATOR	PROFILE”:	
	
please	mind	that	certain	fields	are	mandatory,	e.g.	the	box	on	the	bottom	of	the	page	to	declare	that	you	are	
aware	of	the	of	the	national	funding	regulations.	
	

	

	

	
	
	



	
Partner registration/login: 
 
To	enter	your	consortium	partners	please	select	“PARTNERS”	on	the	left	‐>	you	will	see	the	following	screen:	
	

	

	
	

	
Please	click	on	“Add	new	partner”	‐>	now	you	can	enter	name	and	email	address	of	your	partner:		
	
	

	
	
	 	



After	saving	these	entries	you	will	come	back	to	the	“PARTNER	LIST”.	Please	click	on	the	“activate”	(envelope)	
button:	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
Your	partner	will	receive	an	email	and	can	now	register	as	a	partner	and	login	into	the	submission	system	as	a	
partner	of	your	consortium:	
	
	

	

	
	
	
	
	
 Please	note:	minimum	of	3	partners	from	3	different	countries,	maximum	of	8	partners.	
 Please	note	that	all	partners	must	ensure	that	they	have	the	authorization	of	their	organization	to	

participate	in	the	proposal	and	any	project	arising	from	it.	Coordinators	are	advised	to	ensure	that	this	is	the	
case	prior	to	the	submission	of	the	proposal.	

 Each	of	your	partners	will	have	to	enter	the	system	at	least	once	in	order	to	confirm	his/her	awareness	of	
the	“national	funding	regulations”.	

	
	
	
	  



Completion of forms – more examples: 
	
e.g.	“FINANCES”:		
	
please	enter	the	financial	figures	as	k€	(1k€	=	1000	€).	
	
	
	

	

	
	
	 	



e.g.	“WORK	PACKAGES”	
	
please	click	on	“Add	a	new	work	package”	‐>		
	

	

	
	
	
Now	you	can	add	work	packages,	tasks,	milestones	and	deliverables:	
	
	

	

	
	
	 	



Image	Upload:	
	
You	can	insert	up	to	4	images	at	any	place	of	any	text	field.	In	order	to	insert	an	image	please	go	to	„Image	
Upload“.	Upload	your	image	of	choice	and	click	the	“save”	button.	Copy	the	place	holder	(e.g.	“[[figure1]]”,	
go	 back	 to	 the	 form	 “Project	 Description”	 and	 insert	 your	 image	 place	 holder	 at	 the	 location	where	 you	
would	like	to	place	the	image.	
	
	

	

	
	 	



Based	on	your	entries	the	system	will	generate	a	Gantt	Chart	for	your	project:	

Once	you	have	finished	all	entries	you	can	generate	a	PDF	called	“FACT	SHEET”	which	shows	your	proposal	in	
the	final	form,	as	e.g.	the	evaluators	will	see	it.	

In	case	of	any	questions	or	problems	please	contact:	

Dr.	Marion	Karrasch‐Bott	
+49	(0)	24	61	61	‐6245
ptj‐eraibcalloffice@fz‐juelich.de
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PROJECT TITLE
New compunds and enzymes from metagenomic libraries

YOUR PROJECT IS RELATED TO
Novel systems for new or more sustainable processes using bio-catalysts such as enzymes, micro-organism and cell-free biosynthesis
systems from natural or synthetic origins. This includes orthogonal biosystems, minimal genome approaches and protocells., Compounds by
understanding and engineering metabolic pathways including synthetic biology approaches.

CONSORTIUM

P 1 Dr Max Mustermann
Research Centre Juelich

Wilhelm-Johnen-Str., 52428 Juelich
Germany

m.karrasch@fz-juelich.de
Tel.: 0049 2461 61 6245

P 2 Prof John Smith
University of XY

River Street, 12345 Riga
Latvia

smithjohn@fz-juelich.de
Tel.: 0371 12345678

P 3 Prof Mary Smith
Research Centre AB

xy street, 12345 Oslo
Norway

smithmary@fz-juelich.de
Tel.: 0047 123456

 

PROJECT: metagenoms
Date: 27.10.2015 FULLPROPOSAL ID: 4

PROJECT DURATION
36 Months

TOTAL REQUESTED FUNDING
350.000 €

TOTAL COSTS
350.000 €
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FINANCES

Requested funding [in k€]

Organisation name Personnel Travel Consumables /
Equipment Subcontracts Requested Funding Total Own

Contribution Total Costs

Research Centre Juelich 150 20 5 20
225 0 225

Overhead 30

University of XY 100 15 10
125 0 125

Overhead

Research Centre AB
0 0 0

Overhead

TOTAL 280 35 15 20 350 0 350

1 k€ = 1000 €
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Own contribution [in k€]

Organisation name Personnel Travel Consumables /
Equipment Subcontracts Other Total Own Contribution

Research Centre Juelich 0

University of XY 0

Research Centre AB 0

TOTAL 0 0 0 0 0 0

1 k€ = 1000 €
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PROJECT SUMMARY
This project is really very important, because...

PUBLISHABLE PROJECT SUMMARY
The project deals with...(description should be plain and comprehensible) ...it will deliver the following benefits for the public...

BACKGROUND AND RATIONALE
Metagenomes are of high interest with regard to.....

PROJECT DESCRIPTION
This projects consists of 6 work packages...

the following image shows a flowchart about how the work will be organized:

...
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INTERACTION WITH INDUSTRY
3 industrial partners are involved in the project...

RESOURCES
A strain collection of approx. 500 different bacterial strains isolated from different places in....will be provided by partner 2...

EXPLOITATION / DISSEMINATION PLAN
the expected outcome of the project will be metagenome libraries that will be shared among all project partners. New enzymes identified
from the metagenome libraries will be further developed by industrial partner xy...

patents...

 

BENEFITS OF COOPERATION AT TRANSNATIONAL LEVEL
the cooperation gains from expertise in xx (partner 1), y (partner 2)...

LITERATURE

Partner 1 (Consortium Coordinator): Research Centre Juelich

Partner 2: University of XY

Partner 3: Research Centre AB

WORK PACKAGES

Table of Work Packages + Tasks

WP Task Start Month End Month WP / Task Title
1  1 3 Consortium management

 1.1 1 3 Consortium agreement

2  2 12 Metagenome libraries
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WP Task Start Month End Month WP / Task Title
 2.1 2 6 collection of soils

 2.2 4 12 construction of metagenome libraries

WP/Task No.WP Objectives + Description / Task Description Partner
(strong = Teamleader)

Person Month(s)
(strong =
Teamleader)

WP1 Objectives:

This WP includes all activities related to the consortium management...

Description:

The consortium management will include the following activities:
- ...
- ...

P1, P2 1, 1

T1.1 Negotiation and conlcusion of the consortium agreement P1, P2 1, 1

WP2 Objectives:

construct 5 different metagenome libraries from 5 different sources

Description:

5 different metagenome libraries from 5 different sources will be constructed.
This work includes...

P1, P2 1, 4

T2.1 soils from different areas will be collected P1, P2 1, 4

T2.2 metagenome libraries will be contructed by using the different soil samples...

Table of Milestones

Milestone No. Month Milestone Title + Description
M1.1 3 Title:

Consortium Agreement

Description:

Conclusion of the consortium agreement

M2.1 6 Title:

soil collection completed

Description:

the collection of at least 5 different soil samples from different habitats is completed.

M2.2 12 Title:

metagenome libraries constructed

Description:

the construction of at least 5 different metagenome libraries is completed...

Table of Deliverables
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Deliverable No.MonthDeliverable Title + Description
D1.1 3 Title:

Consortium Agreement

Description:

Contract: Consortium Agreement

D2.1 6 Title:

soil samples delivered

Description:

soil samples from different habitats around the world will be collected and gathered at University XY...

D2.2 12 Title:

metagenome libraries constructed

Description:

By using the different soil samples metagenome libraries will be constructed by University XY to be used by
all project partners.
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GANTT CHART
Name Months Duration 01 02 03 04 05 06 07 08 09 10 11 12

Workpackage 1 01 - 03 3 M

    Task 1.1 01 - 03 3 M

    Milestone 1.1 03 1 M

    Deliverable 1.1 03 1 M

Workpackage 2 02 - 12 11 M

    Task 2.1 02 - 06 5 M

    Task 2.2 04 - 12 9 M

    Milestone 2.1 06 1 M

    Milestone 2.2 12 1 M

    Deliverable 2.1 06 1 M

    Deliverable 2.2 12 1 M


